How to set up multiple email accounts for one Edline account:
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1) Log on to your Edline account.

2) Go to the area on the left side labeled :My Account
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News

Information for (10-11)
Book lsts, summer reading, uniforms, used
bookiuniform sales

Donation and Volunteer Opportunites
Link to CKCS webpage for Doantion and Volunteer
Opportunities at CKCS.
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Scrip
Please remember to support our Scrip Program - it

benefis you and the schooll Please dlick on this link to
visitunited script for more information!

Remember to send in your old toner,
Recycle yourtoner for the tech lab The school receives.
cash from Staples and Office Depot for these.




Choose the Manage Account phrase on the window which pops up.

4) Click on the Add an Email Address button. In the screen which opens, add the email address you wish to be included with the account. To make the address move from Pending to Live, you must respond to the confirmation email sent to the address chosen. 

5) If an address on the account is defunct or entered incorrectly, simply remove that address by clicking on the delete button next to it.
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6) Make sure you mark the check box to receive new report alerts for each email address. When you are done adding email addresses to an account, go to the bottom of the screen and choose Save and Return to save your changes. 

7) This action links multiple email addresses to a single student Edline account.

